
CITY OF SANTA MARIA 
Community Development Department 

 
 
 

Request for Quotes 
Prohousing Designation Consulting Services 

Issued: August 20, 2026  |     Quotes Due: September 20, 2026 – 11:59 pm PST 

1. Purpose 
The City of Santa Maria (“the City”) is seeking quotes from qualified consulting firms to prepare 
and submit an application on the City's behalf for a Prohousing Designation from the California 
Department of Housing and Community Development (HCD). The selected firm will also 
provide advising services on Prohousing-related and similar state and federal funding 
opportunities available to the City. 

2. Scope of Work 
The selected consultant will: 

• Evaluate the City's existing housing policies, programs, and permitting processes against 
HCD Prohousing Designation criteria and identify gaps. 

• Prepare and submit a complete Prohousing Designation application on the City's behalf, 
including all required documentation and supporting evidence. 

• Coordinate with City staff to gather necessary data, adopted policies, and other 
application materials. 

• Respond to HCD requests for clarification or additional information during application 
review. 

• Advise the City on funding sources tied to Prohousing status and related programs (e.g., 
PLHA, Prohousing Incentive Pilot, and other applicable state/federal housing funding 
streams), including eligibility and strategic timing. 

• Provide a summary report of the designation outcome and recommended next steps for 
maintaining and leveraging Prohousing status. 

3. Minimum Qualifications 
Firms must demonstrate: 

• Extensive experience in affordable housing policy and program work with California 
municipalities. 



• A track record of successful grant application preparation and administration for public 
agencies. 

• Working knowledge of HCD's Prohousing Designation program and related state/federal 
housing funding sources. 

• Availability to complete the engagement within the timeline described below. 

4. Quote Requirements 
Please submit the following: 

• Firm overview and relevant experience, including 2–3 references with an emphasis on 
comparable California municipal clients. 

• Summary of proposed approach and estimated timeline. 
• Fee proposal (fixed fee or not-to-exceed, itemized by task if possible). 
• Names and qualifications of key staff assigned to this engagement. 

5. Timeline 
Milestone Date 
Quotes due September 20, 2026 at 11:59 pm PST 
Firm selected / notified September 30, 2026  
Engagement start October 12, 2026  

6. Submission Instructions 
Please submit your quote as a single PDF to Kathleen Wilson, Administrative Leader, at 
kwilson@cityofsantamaria.org by September 20, 2026 at 11:59 pm PST. Questions may be 
directed to the same contact. 
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